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NSW SCHOOLHOUSE MUSEUM OF PUBLIC EDUCATION

Information for Teachers Making Risk Assessments for School Excursions
The NSW Schoolhouse Museum advises that the following table outlines potential risks and control measures implemented by the Schoolhouse Museum that a visiting school may wish to incorporate into their risk management process. The NSW Schoolhouse Museum of Public Education Inc. does not take responsibility for the visiting school’s risk management process and /or plan for their excursion to the NSW Schoolhouse Museum.

	OHS Risk management plan

	Hazard/Risk Identification

Type/Cause
	Priority

(severity & likelihood)
	Risk Management Plan – Elimination or Control Measures

(Elimination  Substitution  Isolation  Engineering  Administration  PPE)

	
	
	
	Who
	When

	Traffic using school driveway and carpark
	Low
	Close carpark gate between 9.50am & 1.30pm.

Access lunch area and toilets via western end of building and western edge of carpark, always accompanied by teachers. 
Chain across driveway beside tennis court.
Manage student movement and assembly so as to avoid traffic.
Witches hats put out near ODAC shelter and toilets to manage student movement.
	Museum staff & class teachers
	At all times out of building

	Toileting during sessions
	Low
	Students to always be accompanied by class teacher to toilet.

In urgent cases, the toilet within the museum building to be used.

In non-urgent cases, students to go in pairs, accompanied by class teacher or adult helper, to toilets near ODAC shelter or NRPS Stage 3 block.
	Class teachers
	During sessions

	Steps into building
	Low
	Advise students that there are steps and to take care.

Supervise entry into and exit from the building.
	Museum staff
	Session introductions

	Stepped floor in corridor and 1877 room
	Low
	Advise and remind students that there are steps and to take care. Steps marked with tape or labels.
	Museum staff
	Beginning and end of sessions

	Open fire used for heating 1877 room (only in cool weather from end Term 1 to beginning Term 4).
	Low 
	Manage students so that they remain at desks for duration of lesson.
Ensure fire screen is in place when students move in and out of room or if out of seat for any reason.
Ready access to fire blanket and fire extinguisher.
	Museum staff
	During sessions

	Open fires used for heating and cooking toast in 1910 rooms (only in cool weather from end Term 1 to beginning Term 4)
	Low to moderate
	Screen fires with fire screens when not in use for toasting.
Manage student movement around the fireplaces.
Ready access to fire blanket, bucket of water and fire extinguisher.
	Museum staff & adult assistants
	Before session
During session



	Toasting activity (only in cool weather from end Term 1 to beginning Term 4)
	Low to moderate
	Toasting activity to only proceed under the continuous and constant supervision of two adults who have been briefed on procedures. 

Two adults to remain at the fire at all times.

Brief parent and staff helpers on toasting procedures.
Give explicit instructions and demonstrate toasting to the students.
Limit of two students toasting, seated at the fire, and two students waiting to toast, seated behind the two toasting.
Ready access to fire blanket, bucket of water and fire extinguisher.
	
	On arrival

Beginning of session

During session

	Maypole dancing – skipping around a maypole
	Low
	Check and clear ground of trip hazards, eg, sticks.
Locate maypole on even ground.
Instruct students on how to skip around maypole safely.
Manage spacing and movement of students to avoid collisions.

Do not run maypole activity in the rain or if the ground is very wet.
	Museum staff & class teachers
	Before session
During session

	Wand drill and marching using 1.5m poles 
	Low
	Manage spacing of students using pre-marked spots.
Provide explicit instructions and demonstrate correct handling of poles.

Manage student movement and use of poles to avoid collisions.
	Museum staff
	During session

	Very hot weather
	Low
	Locate maypole on the grass in shade or partial shade.

If possible, run the outdoor activities in the morning, first up.

Use shaded areas for the outdoor games, when 3 groups.

Students put their drink bottles into tubs for ready access.

Provide drink breaks between each session.
	Museum staff & class teachers
	During sessions

	Very wet weather
	Low
	Replace outdoor session with indoor session of drill and craft in 1960s room

Eat morning tea inside and use NRPS Stage 3 toilets

Warn students to take care on slippery surfaces

Ask bus to pick students up straight after sessions to return to school for lunch.
	Museum staff & class teachers

Class teachers
	During sessions
After sessions
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